
Instructions to customize claim form template – self pay invoice 
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1. FINANCIAL – 
Billing – Claim 
Form Template 
Library: select 
an existing 
template to edit 
by clicking the 
hyperlink in the 
Template name 
column (or 
create a new 
one).  Once 
selected, the 
claim form-
specific 
customization 
fields are 
displayed in 
lower portion of 
screen. 

 
[screen 1] – click 
NEXT PAGE to 
proceed to second 
screen of form 
customizations 
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2. [screen 2] – 
click PREVIOUS 
PAGE to proceed 
to first screen of 
form 
customizations 
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3. sample self-pay 
invoice 

 
 

 


